
1 

 

Michigan Department of Education 

Office of School Support Services  

School Nutrition Programs 

 

2013-2014 Fresh Fruit and Vegetable Program (FFVP)  

Requirements Training Workshop 
 
 

TABLE OF CONTENTS 
1. Overview 

• USDA FFVP Fact Sheet 

• FFVP Participating Schools, School Year 2013-2014 

• FFVP Claim and Budget Due Dates for 2013-2014 

2. Procurement 

• Procurement Guidance 

o MDE Administrative Policy Memo No. 6 SY 2012-2013 

• Procurement Geographic Preferences 

o USDA Memo SP-18-2011 

o USDA Memo SP-01-2010 

• School Gardens 

o USDA Memo SP-32-2009 

3. USDA Fresh Fruit and Vegetable Program – A Handbook for Schools 

4. Administrative Resources 

• Prototype School Action Plan 

• School Action Plan – Sample 

• Standard Operating Procedures (SOPs) 

o USDA requirement to have SOPs for FFVP: USDA Memo SP-27-2011 

o Sample SOPs 

• Sample Production Records 

• Best Practices: Handling Fresh Produce in Schools 

• Handling Fresh Produce in Classrooms: Guide for School Nutrition staff 

• Handling Fresh Produce in Classrooms: Guide for Teachers and Aides 

• Teacher modeling 

o USDA Memo SP-08-2011 

• Storing Fresh Produce 

5. Claim Process & Budget 

• Claim Instructions 

• Security Authorization Form 

• Justification of Large Equipment Purchase Form  

• Allowable and Non-Allowable Expenditures 

• Basic Budget Exercise 

6. Review Process  

• Self-Monitoring Form for FFVP Schools 

• FFVP Grant Recipients Up for Administrative Review in 13-14 SY 

• Administrative Review Checklist 

• 2013-2014 Administrative Review Guidance Manual – Information Specific to FFVP 

7. Frequently Asked Questions 

• USDA Memo SP 15-2013 

• USDA Memo SP 35-2008 

8. Helpful Resources 

• To be provided during and after training 

9. School Support Services Contact Information  

• Contact List 

       

        



2 

 

 

 

Section 1: Overview 

 
 

• USDA FFVP Fact Sheet 
• FFVP Participating Schools, School Year 2013-2014 (as of 8/1/2013; subject to change 

throughout grant period) 

• FFVP Claim and Budget Due Dates for 2013-2014 
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Michigan Department of Education 

Office of School Support Services 

School Nutrition Programs 

 

Fresh Fruit and Vegetable Program  
2013-2014 Important Budget and Claim Dates  

 

2013-2014 
School Year 

1st  Allocation 2nd Allocation 

Project Beginning 

Date (approximate) 
7/1/2013 10/1/2013 

Project Ending Date 9/30/2013 6/30/2014 

Final Obligation 

Date 
9/30/2013 6/30/2014 

Reimbursement 

Claims 

No later than 60 
days following end 

of claiming month 

(see page 2 for  

claim due dates) 

No later than 60 
days following end 

of claiming month 

(see page 2 for  

claim due dates) 

Justification of Large Purchase Form due December 1, 2013 

 
FFVP Contact: Adrienne Davenport – davenporta1@michigan.gov or 517-241-1762 
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Michigan Department of Education 

Office of School Support Services 

School Nutrition Programs 

 

Fresh Fruit and Vegetable Program  
2013-2014 Monthly Claim Due Dates 

 
 

Deadlines for Claim 

Submission 

 

Claims are preferred within 10 days after the end of the claim 

month. If claims are submitted more than 60 days after the end of 

the month for which you are claiming, reimbursement cannot be 

guaranteed. A late claim exception request has to be submitted 

and approved. Such exceptions are granted only in limited 

situations. 

Claim Month Due Date Final 60 Day Deadline 

July 2013 August 10 September 29, 2013 

August 2013 September 10 October 30, 2013 

September 2013 October 10 November 29, 2013 

October 2013 November 10 December 30, 2013 

November 2013 December 10 January 29, 2014 

December 2013 January 10 March 1, 2014 

January 2014 February 10 March 31, 2014 

February 2014 March 10 April 29, 2014 

March 2014 April 10 May 30, 2014 

April 2014 May 10 June 29, 2014 

May 2014 June 10 July 30, 2014 

June 2014 July 10 August 29, 2014 

 

***Late claims will likely not be eligible for reimbursement*** 
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Section 2: Procurement 

 
 

• Procurement Guidance 
o MDE Administrative Policy No. 6 SY 2012-2013 

• Geographic Preferences in Procurement 

o USDA Memo SP-03-2013 
o USDA Memo SP-18-2011 

o USDA Memo SP-01-2010 
• FFVP Fees in Food Service Management Contracts 

o USDA Memo SP-33-2012 

• School Gardens 
o USDA Memo SP-32-2009 
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Section 3: 

USDA Fresh Fruit & Vegetable Program 

– A Handbook for Schools (updated Dec. 

2010) 

 

 

• A full copy of the Handbook is provided in this section. If updated over 2013-2014, the 
revised copy will be available at: http://www.michigan.gov/mde/0,1607,7-140-

43092_50144---,00.html  
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